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1. O6me nonoxkeHus

I.1. Hacrosiee [Tonosxenne o HacTaBHMUECTBE (nanee — Ilonoxenue) onpeenser
MOPAAOK ~ OPraHM3alWMK W MPOBEAEHHA paboThl 110 HAaCTaBHUYECTBY B
MYHULMITIATBHOM  OIOJKETHOM — 0011e006pa3oBarebHOM yupexaenun «lllkona
Ne 3» (nanee — opranuzanms), npasa u 06I3aHHOCTH HAaCTAaBHUKOB U CTaXKEPOB.

1.2. OcHOBHbBIE TEPMUHDBI M MOHATHS, IPUMEHSEMbIE B HactosmeM [lomoxxennu:

HacraBuuuectso — dopma amantaumu, npaktuueckoro OOYYEHHUsT U BOCIHUTAHUS
HOBBIX WJIM MEHEE OIBITHBIX PAOOTHUKOB OPraHM3aluM B LEIAX ObICTpEiiiero
OBJTA/ICHUS TPY/IOBLIMHU HABBIKAMH, TIPHOOPETEHUs HEOOXOAMMOI KOMITETEHIMM,
MPHOOLLIEHNS K KOPTIOPATHBHON KYJIbTYPE OpraHu3alliHm. '

HacraBuuk — Gonee ombiTHbIi paGoTHHK OpraHv3aluy, NPUHUMAIOIIUNA Ha cebOs
(pyHKIMM IO OOYUYEHHMIO HOBBIX HITH MEHEE OTBITHBIX pabOTHUKOB.

Craxep — HOBBIIT pabOTHMK OpraHu3army, NPHUKPETUIIEMBbIH K HACTABHUKY.
2. llenu u 3a1aun HACTABHUYECTBA

2.1. llensMm HacTaBHMuYECTBA SBISIOTCA aANTAIS CTaXEpPOB K pabore B
OPraHM3alMM Ha OCHOBE EIMHOM CHCTEMbl MEpefayd ONbITa M BOCIHTAHMS,
NOBBILICHUE  KBAIM(UKAUMM  MEAaroroB,  obecrneveHHe  ONTUMATLHONO
HMCTOJIL3OBANMSA BPEMEHH M PECYPCOB JUIS CKOPEHIIEr0 JOCTHKEHHS CTaKepPaMu
HEOOXOMMBIX PE3YJIbTATOB, CHIKEHHE TEKYYeCTH KaJpOB ¥ MOTUBUPOBAHUS
HOBBIX PAOOTHMKOB K IOCTHIKEHHUIO LIEJIeH OpraHu3aIuy.

2.2. OCHOBHBIMH 33JJa4aMHU HACTABHUYECTBA SIBJISFOTCS

— OKas3aHHuE€ TIOMOILH CTAXKEPY B OCBOCHUH H€O6XOJII/IMBIX KOMIIETEHIIUN 34 CYeT
O3HAKOMJICHUA C COBPEMEHHBIMM METOIAMHM MU npueMamMu pa6OTbI, nepeaavan
HAaCTaBHUKOM JIMYHOTO OIIbITA,

— 00yueHue cTaxkepa B MUHMMAITbHBIE CPOKH HEOOX0MMOMY npodeccHoHaTbHOMY
MacTepcTBy, COOMIOAEHMIO TPEOOBAHMI HOPMATHBHbIX JMIOKYMEHTOB, B TOM YHCJIE
10 OXpaHe Tpyja;



— COJICHMCTBUE IOCTHIKEHHIO CTAXXEPOM BBICOKOT'O KaueCTBa Tpyaa.

~ BXOXICHHE CTakepa B TPYAOBOH KOJUIEKTUB, OCBOCHHE WM KOPIIOPATHBHOM
KYJIBTYPBI;

— BOCITMTAHUE Yy CTAXXE€pa YyBCTBA JIMYHOW OTBETCTBEHHOCTH 3a pe3yJibTaThl CBOEH
JCATCIIBHOCTH.

3. OpraHu3anMOHHbIE OCHOBBI HACTABHHYECTRA

3.1. HacraBHuuecTBO B OpraHmM3amMe BBOAMTCS HA OCHOBAHMM npuKasa
JIUPEKTOPA.

3.2 Or6op KkaHmMAATYp HACTABHUKOB OCYIECTBISETCS 110 CIIEAYIOIUM
KPUTEPHSIM

~ BBICOKHH YPOBEHb MPO(ECCHOHANBHOM 0ArOTOBKH;

~ HaJlMuMe OOIIENPU3HAHHBIX JIMUHBIX JOCTHXKEHHH 1 PE3yIIbTATOB:

~ Pa3BUTHIE KOMMYHUKATHBHbBIE HABBIKM M THOKOCTh B OOILEHHUH:

~ CMOCOOHOCTH M FOTOBHOCTD J€TUTHCS IPO(ECCHOHATBHBIM OIBITOM:

— CTaX NPO(eCcCHOHANBLHOM AEITENLHOCTH B OPraHU3aIMi HE MCHee JBYX JIET.

3.3. PaboTHHK Ha3HAYAETCSA HACTABHUKOM C €r0 MUCHMEHHOIO corJiacus.

34. 3a OoQHMM HACTaBHMKOM 3aKpEILISAETCSI OITHOBPEMEHHO He Oojee ByX
CTaXKEPOB.

3.5. HacTaBHM4ECTBO OCYIIECTBIAETCA B TEYEHHME BCEro nepuoaa, Ha3HAYEHHOr O
CTaXkepy.

4. IlpaBa n 00s13aHHOCTH HACTABHHKA

4.1. HacraBHuK MMeeT npaBo:

- TI)QGOBaTb OT CTa)X€pa BBIIIOJIHCHUS YKaSaHI/Iﬁ I1I0 BONpPOCaM, CBA3aHHBIM C €ro
ACATCIIbBHOCTBIO,

~ NIPUHMMATh Y4acTHe B OOCYIIAEHHM BONPOCOB, CBA3AHHBIX ¢ PaGOTOI CTaXxkepa,
BHOCHTE  NPE/UIOKEHHS B MPO(COIO3HBIE  OPraHbl,  HENOCPEACTBEHHOMY
PYKOBOIMTEIIO,  BBIIIECTOAIIEMY  PYKOBOAMTENIO O MOOLIPEHHH  CTaXepa,
MPUMEHEHWH MEP BOCITUTATENLHOTO ¥ AUCHMILTMHAPHOTO BO3AEHCTBHS;



~  ydacTBoBaTh B O0CYXACHMHM NpPO(ECCHOHANBHON Kaphephl Ccraxepa U
TJIAHUPOBAHKH €r0 JaJIbHEHIIEeH paboThl B OpraHu3alyy.

4.2. HacraBHUK 00513aH:
— O3HAKOMUTH CTamepa C OCHOBaAMu KOpHOpaTHBHOﬁ Ky.HI:TypBI OpFaHH3aL[HH;

— M3Yy4uTh MNPO(ECCHMOHANbHBIE M HPABCTBEHHBIE KAueCTBA CTaXkepa, ero
OTHOIICHHE K PAbOTE, KOJIEKTUBY, YBICUEHHS, HAKITOHHOCTH;

~ OKasaTh CTAXEPY HMHAMBUAYAIBHYIO MOMOLIb NPAKTUYECKUMH TNpPHEMaMH |
CIOCOOAMM KQUECTBEHHOIO BBIMOJHEHHS 00S3aHHOCTEN M MOPYYEHUH, BHIABIATD 1
COBMECTHO YCTPAHSATh JOMYIIEHHBIE OLIHUOKH;

— pa3paboTaTh MHAMBUAYATIBHYIO POrPaMMy HACTABHHYECTBA JUIS cTa)kepa;

~ JIMMHBIM  TIDUMEPOM  PasBHTH  NOIOKUTENBHBIC  KayecTBa  CTaXkepa,
KOPPEKTHPOBAaTh €ro MOBEJCHWE Ha paboTe, MNpPHUBIEKATh K YYacTHIO B
OOIIECTBEHHON JKM3HM KOJUIEKTHBA, (DOPMHPOBATH 370POBbIii o0pa3 ku3HH,
OOLIECTBEHHO 3HAYMMBIE HMHTEPECHI, COAEHCTBOBATH PA3BUTHIO KYJIBTYPHOTO H
MPO(EeCCHOHAITBEHOTO KPYro30pa;

— wuHPOPMHUPOBATh CTaXEpa O LENsAX, 3a7a4aX Mo pesynbTaTax TeKyIleH
JEATEbHOCTH OPraHM3alHH;

— Pa3sBUTh y CTa)Xxe€pa CTPEMJICHHE K BBITIOJHEHHUIO CIIO0XKHOW M OTBETCTBEHHOIM
paboThl, OCBOEHMIO HOBOW TEXHUKH U COBPEMEHHBIX TEXHOJIOTHIA:

—  CIOCOOCTBOBATH PasBUTHIO TIOCTOSAHHOT'O HHTEpPECA K MHHOBAllMOHHOMY
TBOPYECTBY, BHEAPEHUIO COBPEMEHHBIX CTaHIapPTOB KauyeCTBa O6p830BaHHH;

~ C YYeTOM JIEJOBBIX H  MOPAIbHO-TICUXOJOTUYECKUX KAYeCTB  CTaXkepa
COACHCTBOBATh  €r0  MPO(ECCHOHATBHOMY — POCTY, JOCTHIKEHHIO  BBICOKOTO
npodeccuonanusmMa, ydaacTBOBaTh B GOPMUPOBAHNM U PA3BUTHH Kapbephl;

— COCTaBUTh XapaKTEPUCTUKY Ha CTAXKEPA;
~ 3a0JIHATH AaHKETBI 110 UTOraM OTYETHBIX NEPUOJOB (MPHIOKEHHUE ).
4.3. OTBETCTBEHHOCTh HACTABHUKA:

— HAaCTaBHUK HECET IME€PCOHAJIbHYID OTBETCTBEHHOCTh 32 KAYECTBO W
CBOCBPEMEHHOCTD BBINOJIHEHUA (DYHKIIMOHAJIBHBIX OOS3aHHOCTEH, BO3JIOMKEHHBIX
Ha Hero HactoAwuM [lomoxeHnem;



— IIpH OTKa3€ OT MNPOIAOJDKCHHA CTAXXKHUPOBKU JABYX CTAXXCPOB MOAPAA HACTABHHUK
JIMIIACTCA CTaTyCa HACTaBHUKA.

5. IIpaBa u 00s3aHHOCTH CTa)cepa

5.1. Craxep umeeT npaBo y4acTBOBaTh B Pa3pabOTKE MPOrpamMMbl HACTABHUUYCCTBY
M BHOCHTh TIPEUIOKECHUS O €€ M3MEHEHUM, YYacTBOBaThb B OOCYkKIECHUH
PE3YJIBTATOB CTAXKUPOBKH.

5.2. Craxep o0s3aH:

— O3HAKOMMTHCS MO MOJITUACH C BBIITUCKON U3 IIPpUKAa3a O HA3HAYCHUU HACTAaBHHKAa
B TCHCHHUEC TPEX JIHEH ¢ MOMEHTA U3J1aHHus MIPpUKa3sa,

~ BBINOJIHATH OOSI3aHHOCTH, BO3JIOKEHHBIE HA HEr0 TPYAOBBIM JOTOBOPOM M
[TpaBunamu Tpy10BOTO pacnopsiaka,

— NPOXOJUTh KOHTPOJIbHBIC MEPONPHUATHS COIJIACHO MPOrpaMMe HACTABHUUECTBA,
B TOM YMCJI€ 3AMOJIHATh aHKEThI 110 MTOraM OTYETHBIX MEPHOI0B (MPHUIOKEHHE 2).

6. Ananu3 paboThl cTakepa

6.1. IlpensapurenbHplii aHamu3 paboOThl CTaXKepa OCYIIECTBIISETCS 110 MCTEUEHUH
MEPBOrO M BTOPOrO MeECsl@a €ro ajanTaludd B OPraHU3alMH, NP KOTOPOM
paccMaTpUBAIOTCA CJIEAYIOLIUE BOIIPOCHI:

— aHaJIM3 Mpouecca ajanTauuu paboTHUKA B OPraHU3aLMM;

~ BBINOJIHCHUE HA IAHHBIM MEPHOJ UHAMBUIYAJIHOTO TUIaHa PaboT MO MporpamMmme
HAaCTaBHUYECTBA,

— 0003HaYeHNE CUIIBHBIX U CJIA0OBIX CTOPOH pabOTHHKA,
— 00CYk/JIEHUE TOT0, YTO HEOOXOJMMO YIYUIIHTH,
— He00X0AuMas MOMOIIb CO CTOPOHBI OPraHU3aLMH.

6.2. HactaBHuk mpu HEOOXOAMMOCTH 1O Pe3ysibTaTaM MpeABapHTELHOIO aHAM3a
KOPPEKTUPYET NPOrpaMMy HACTaBHUYECTBA, IOMOJIHUTELHO pa3padaTbiBaeT |
MPUHAMAET HEOOXOAMMBIE MEPhI JUIS JIMKBUAALMK BBIABIECHHBIX 3aTPYIHCHHN M
Ae(ULUTOB B IPOLIECCE aANTAMU CTaXKEPa.

6.3. Ecim mo uToram KOHTPOJIbHBIX MEPONPHUATHHA BBIABUTCS HEOOXOIMMOCTH B
MPOMO/DKEHUM  HACTABHMUYECTBA, TO HACTABHUK C  y4aCTHEM  CTaxkepa
paspabaTbiBaeT M peanusyeT NOMOJHUTENbHbIE MEPONPHATHSA, HANPABICHHBIC HA
aZlanTaluio cTaxepa.



6.4. BHecTH M3MEHEHHMs B JOJDKHOCTHBIE OOA3aHHOCTH YUMTENS, SIBJSIOLIErOCS
HACTaBHUKOM.

6.5 Exxemecsauno [IPOU3BOAUTD onary u3 donma
CTUMYJIMPYIOWUX BbiriaT pabotaukam MBOY «COIL Ne3y» r. Bpsincka  yuuresnio
- HACTaBHUKY no MPEICTABICHUIO

KYPHUPYIOIIETo 3aByua.



Mpunoxxenne Ne 1
K MonoXeHunto 0 HaCTaBHUYECTBE, YTBEPXKIEHHOMY 20T

AHKeTa Ans HacTaBHUKA
YBa)kaemblin neparor!

Ota aHkeTa Heobxouma Ans Toro, YTobbl yNyyLUNTb NPOLIECC aaanTaLum u HaCTaBHUYECTBA HOBbIX
paboTHWUKOB B HaLLEN OpraHu3aLuu.

K Bam npukpenneH ctaxep. OTBeTbTe, NoXanyicra, kak CTPOUTCS Ballle B3aMMOAENCTBUE U Kak Bbl
oLeHuBaeTe pesynbrar.

Bonpoc OueHka (no wkane ot 1 go 5)

1. [locTato4Ho nn GbINo0 BpEMEHU, NPOBEAEHHOr0 Bamu co cramepom,
ANA nony4vyeHnsa nv H806X0,11VIMbIX 3HaHWUN U HaBbIKOB?

2. Hackonbko To4HO crneaosan Bawmm pekomeHaaumsm craxep?

3. B kakoi cteneHu 3aTpayeHHOe Ha HaCTaBHUYECTBO BPEMsi ObIno
NOCBALLEHO NpopaboTKe TEOPETUYECKUX 3HAHUIA?

4. B kakow cTeneHu 3aTtpavyeHHoe Ha HaCTaBHUYECTBO BPEMS ObIo
MOCBSILLEHO NPopaboTke NPaKTUYECKUX HABLIKOB?

5. Hackonbko, no Baluemy MHEHUIO, CTa)kep rotoB K
CaMOCTOATESNIbHOMY UCMOSTHEHMWIO AOMKHOCTHbIX 0083aHHOCTEN
Gnarofaps NpoAeHHOMY HACTaBHUYECTBY?

6. KakoB Ha faHHbIii MOMEHT, Ha Balu B3rnsaz, ypoBeHb
npogeccnmoHanuama craxepa?

7. Kakow 13 acnektoB agantauuu, Ha Baw B3arnsg, asnsercs
Hanbonee BaXHbIM AN CTa)Xepa Npu NPOXoXKaeHu HacTaBHUYecTBa?
PaccraBbTe 6annbl 0T 1 40 5 Ans KaX0ro U3 napaMeTpos:

— MNOMOLLb NMPU BXOXOEHUN B KOMNMNEKTUB, 3HAKOMCTBO C NMPUHATLIMU
npasunamun noBeaeHns,

— OCBOEHME NPakTU4eCKUX HaBbIKOB paboThl;

— N3y4YeHne Teopun, BbIsBIEHNE NPoOEenoB B 3HAHUAX;

— OCBOEHWE aAMWHUCTPATUBHbIX NPOLEAYP U NPUHATLIX NpaBun
[1eN10MNpPoOn3BOACTBA

8. Kakow n3 ucnonbdyembix Bamu metonoB obyueHus Bol cuntaere
Hanbonee acpdekTnBHLIM? PacctaBbTe 6annbl oT 1 40 5 Ans kaxaoro
13 METO/0B:

— CaMOCTOAATESIbHOE U3yYeHne CTaKepPoOM MaTepuarnoB 1 BbINOMHEHNE
3afaHunii, OTBETbl HACTABHMKA HA BO3HMKAIOLLME BONPOCHI MO
3NEKTPOHHON MOYTE;

— B OCHOBHOM CaMOCTOATENIbHOE U3y4YEeHne CTaepoM MaTepuanos u
BbIMOJIHEHNE 3afaHnin, OTBETbl HACTABHMKA Ha BO3HMKalOLLMe
BOMPOChI N0 TENEeOHY;

— NNMYHbIE KOHCYNbTaLUMN B 3apaHee ornpeneneHHoe Bpems;

— JINYHbIE KOHCYMbTaLUWUN N0 Mepe BO3HUKHOBEHUS HEOOXOAUMOCTH;

— N03TarnHbI COBMECTHbIN pa3bop npakTuyeckux 3afaHuin

Balum npeanoxenns no opraHn3aLmm npoLiecca HacTaBHUYECTBA 06PA30BATENBLHON OPraHN3aLum:

npeasioyKeHni Her.
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Nounoxenne Ne 2

IO NOMEEIMNIG © MAacCTABHNMSCSTBE |, ¥ T BepPcasnmony

AWETS /28 LTIHELS
YBa)kaembiii neparor!

3JTa aHkeTa HeobxoAuMa Ans TOro, YTo6bl YRyULIUTL B HaLLe opraHusauumn agantauuio HOBbIX
paboTHUKOB.

HAns GbICTPOro u nerkoro norpyxeHus B pabounii npouecc Bam 6bin HazHauyeH HacTaBHuK. OTBETLTE Ha
BOMPOCHI, kak CTpoUnock Balue B3anmozeincTane ¢ HacTaBHukoM. BbiGepute HauGonee noaxoasiLuuii
OTBET UM YKaXUTE CBON BapuaHT OTBETA.

1. Kak moxxete oxapakrepu3oBaTtb NepuoaUYHOCTb OBLLEHWUS C HACTABHUKOM? OTMETbTe NoAXOAALLMIA
BapuaHTt UM HanuLunTe CBOMN:

— KaXabln [EHb;

— O[INH pa3 B Hefento;

— 2-3 pa3a B mecsL;

— BOOOLLE HEe BCTPeYarnuch.

2. Kakoe Bpems B cpeiHEM B Hezento y Bac yxoauno Ha 06LLeHne ¢ HaCTaBHUKOM?
- 3,5-2,5 yaca B Hepgento;

— 2-1,5 vyaca B Hegeno;

— ronyaca B Hefento;

3. Kak crpounoch Bawe obuienne ¢ HacTaBHUKOM? OLEHUTE B NPOLIEHTHOM COOTHOLLUEHUW, Koraa Bbi,
ObINM MHULMATOPOM OBLLEHUS 1 KOTa OH, M0 cxeme «Bbl — HAaCTaBHUKY

— 30-70 NpoLEHTOB;
— 60—-40 npoueHToB;
— 70-30 npoLeHTOB;
— 80-20 npoueHTOB.
4. Bcerpa nu HacTaBHUK MOT aTb OTBEThI Ha Balum Bonpock!?

— [a, Bceraa;
— HeT, He Bcerga;
— HeT, HuKorga.

5. [laBan nu Bam HacTaBHuK 06paTHyto CBA3b NO pe3ynbTatam paboTbl, FOBOPUI O TOM, YTO Bbl nenaere
NpaBunbHO, HEMPaBUITbHO, YTO MOXXHO YNYYLUUTL?

— A4, KaXblA pa3 Nocne OKOHYaHus 3aaHns;
— [la, pa3 B HEAEerio BHE 3aBUCUMOCTI OT OKOHYAHUS 3alaHWsi NOABOAMN UTOT,
- Ala, pa3 B MECAL;

— HeT.



Mpunoxexue Ne 2
k [onoXeHuto 0 HacTaBHUYECTBE, YTBEPXKAEHHOMY 20 .

AHKeTa ana craxepa
YBaxkaembli neaaror!

3ta aHkeTa HeobxoaumMa ANs TOro, YToObl YNYYLLUTL B HALLEH opraHusauumn agantayuio HOBbIX
paboTHUKOB.

Ans BbICTPOro u nerkoro norpyxeHus B pabouni npouecc Bam 6bin Ha3HaYeH HacTaBHuK. OTBETLTE HA
BOMPOChI, kak CTPOMIOCh Balue B3aumoaencTene ¢ HacTaBHUKoM. Buibepute Hanbonee NoAXOAALLMIA
OTBET UMW YKa)KUTe CBOW BapuaHT OTBETA.

1. Kak MoxxeTe oxapakrepu3oBaTb NepUOANYHOCTb OBLLIEHUS C HACTABHUKOM? OTMeTbTe noAXoAALMIA
BapuaHT Unun HanuLInTe CBOWA:

— KaXa bl [1EHb;

— O[JMH pa3 B Heaento;

— 2-3 pa3a B mecsL;

~ BOOOLLE He BCTpeYarnucs.

2. Kakoe Bpemst B cpefiHeM B Heflento y Bac yxoguno Ha 06LIeHNe C HACTaBHUKOM?
- 3,5-2,5 yaca B Hepento;

— 2-1,5 4yaca B Hepeno;

— rnonyaca B Heflento;

3. Kak ctpounock Balue o6Lienne ¢ HacTaBHkoM? OLEHUTE B NPOLEHTHOM COOTHOLLIEHUH, KOTAa Bbl,
ObINM MHULMATOPOM OBLLEHUS 1 KOTa OH, M0 CxeMe «Bbl — HACTaBHMKY |

— 30-70 NpoLIEHTOB;
— 60-40 npoueHTOB;
— 70-30 nNpoLEeHTOB;
— 80-20 nNpoLeHTOB.
4. Bcerpa nu HacTaBHUK MOT JaTb OTBEThI Ha Bawum Bonpock!?

— [la, BCeraa;
— HeT, He BCceraa;
— HeT, HuKorga.

5. llasan nu Bam HacTaBHMK 06paTHY0 CBS3b NO pe3ynbTataM paboTbl, roBopusn o Tom, 4to Bbl nenaete
NnpaBunbHO, HEMPAaBUITbHO, YTO MOXXHO YNYYLUUTL?

— A, KaXabl pa3 Nnocne OKOHYaHus 3aaHns;
— [la, pa3 B HEAerio BHE 3aBUCUMOCTI OT OKOHYAHUS 3alaHNsi NOABOAUI UTOT,
- Ala, pa3s B MECAL;

— HeT.



